No. NNM/12/2017-CPMU
Government of India
Ministry of Women & Child Development

3 o ok ok ok ek
3 Floor, Jeevan Vihar Building,
Sansad Marg, New Delhi
Dated the 28" February, 2018
OFFICE MEMORANDUM

Subject:Terms of References for hiring Consultants and other professional staff for National Nutrition
Resource Centre-Central Project Management Unit (NNRC-CPMU) and State Nutrition Resource Centre-
State Project Management Unit (SNRC-SPMU), National Nutrition Mission.

With the approval of the Competent Authority and with concurrence of IFD the following Terms
of References (ToR) have been made for hiring Consultants and other professional staff for National
Nutrition Resource Centre-Central Project Management Unit (NNRC-CPMU) and State Nutrition
Resource Centre-State Project Management Unit (SNRC-SPMU), National Nutrition Mission.

1. Terms of References for IWR_C_—CWU - | Annexure-I _|
12 Terms of References for SNRC-SPMU Annexure-I| J

P@‘m '1"
(Dr. Prabha Arora)
Deputy Director (NNM)

Copy to:
1. NNRC-CPMU, NNM
2. All States/UTs

3. IFD/Guard File.
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indicators (MIS data), identify areas and
Project States/ Districts in need of
support and take follow up supportive
action as required.

8.Support preparation of quarterly and
annual Mission Progress Reports.

9.Support project States in the preparation
of State annual action plans, focussing
on nutrition activities.

10. Liaison and coordinate with external
stakeholdeX

11.  Any other activity, identified by the
Executive Director, as relevant to the
Mission.

Consultant
(Planning &
Policy)

Rs. 80,000/- per month.

Annual increase of Rs. 5000/-
will be granted, subject to
performance of the
Consultant.

e PG degree/diploma in
Public health/Preventive
& Social
Medicine/Nutrition/Public
Administration/MBA
(Public Policy) or Post
graduate qualification in
social work, with at least
60% marks.

e Good knowledge and
understanding of public
health/ Nutrition
programs.

o At least 3  vyears’
experience in planning,
implementation and
monitoring of child and
women nutrition/health
programme.

e At least 5 years of
experience in planning

and implementing
public health
programmes.

e Planning and
organisational  skills
that result in
successful

implementation and
follow through on
project based work.

e Experience in planning
and strategy
development.

e Demonstrated ability
to work in a multi-
disciplinary team
environment, taking

e Situational Analysis on various
aspects of the Health Sector.

o Ability to analyse the data/ Monthly
Information Report (MIS) and
convert into policy,

e Support all the States in preparing
comprehensive plan,

e Monitoring progress against planning
and drive solutions

s Ability to convert policy tools into
guidelines with team

¢ Facilitate development and
implementation of
proposals/strategies derived from the
situational analysis.

e Provide assistance for
implementation of the National
Nutrition Mission and its goals in
centre and in States from time to
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years.

SNRC-SPMU and/ or through the
engagement of short term consultants.

6.Support the Executive Director and

Project Managers in organizing and
facilitating meetings with technical
expert committees, relevant the
ministries such as, Ministry of Health,
Civil society organizations and other
stakeholders on issues related to
behaviour change communication &
Capacity Building.

7.Provide relevant inputs on behaviour

change communication & capacity
building to other technical consuitants,
as required, to improve the quality,
design and implementation of other
thematic activities in the project, such as
community  mobilization initiatives,
project MIS, operations research and
evaluations etc.

8.Monitor and review progress of all

behaviour change communication &
capacity building interventions and
indicators (project MIS data), identify
areas in need of support and take follow
up supportive action.

9. Orient and build capacities of SNRC-

SPMU staff on all guidelines, manuals,
tools etc. prepared at the Central level
related to behaviour change
communication & capacity building and
support their further dissemination and
use.

10.Liaison and coordinate with external

stakeholdeZ
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Analysis/Data | Annual increase of Rs. 5000/- | BE or PG Degree with implementation. ensuring technical support issues are
Management) | will be granted, subject to | formal training on IT/ Experience in addressed satisfactorily and promptly.
performance of the | computer with at least managing large scale | 2.Support Ministry in technical discussions
Consultant. 60% marks. technology and technical analyses.
e At least 3 years implementation or | 3.Support in resolving complex problems.
experience in IT/ICT health programs in | 4.Interface with NIC/NICSI and
Systems implementation. Government. Infrastructure team in regards to
e Should have experience in Experience of working implementation of ICT -RTM.
development and with Government/ 5.Monitor the work being done by the
implementation of web Government Infrastructure team.
based applications and organizations. 6.Support the NNRC-CPMU in planning for
mobile applications. Experience in mobile scale up of ICT-RTM.
e Expertise in MS Office technology for 7.Support the NNRC-CPMU in creating
including Word, Excel and community health or complex custom data analyses.
PowerPoint. nutrition (Health) 8.Conduct refresher trainings of Central-
e Good oral and written programs. government-level and State-level CAS
communication skills both Experience in users, as needed.
in English and Hindi managing a technical 9.Support the maintenance of the CAS
team. system and certain, minor updates of
CAS content enabled through the CAS
Age should be below 35 web administration site like updating
years. text or translations of the CAS software.
10. Manage Central-government level
users of CAS system, using the CAS web
administration site.
11.  Any other related activities of the
project that may be assigned by the
Executive Director.
Consultant Rs. 60,000/- per month. e CA/CS/CMA (CWA) or 5 years of experience | 1.Preparation of annual budgets: provide
(Financial MBA (Finance) from in finance support to timely preparation of
Management) | Annual increase of Rs. 5000/- |  reputed institute with at | management. Mission’s annual budget estimate
will be granted, subject to least 60 % marks. In- depth knowledge keeping in view of the approved
MmAOqﬂmﬂnm of the | o post qualification | and  expertise  in allocations and past expenditure under
onsultant.

experience of 3 years in
finance management out
of which 1 year should

financial management,
internal controls/
systems development

the Mission, revised estimates ( if any).
This will include obtaining
budget/revised estimates from states in
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contingency bills/ receipt of utilization
certificates (UC) from NGOs/ other
agencies where funds are released to
NGOs/ other agencies from NNRC-CPMU
budget.

8.Liaison with the AGCE at the central
level for annual audit of the project
financial statements for expenditures at
the NNRC-CPMU level: this will involve
preparation of annual financial
statements based on reconciled
expenditure with the PAO, schedules of
pending AC Bills and UCs as to March 31
and facilitate in completion of audit by
the AG as per standard Terms of
Reference by July 31 of each year and
submit it to World Bank by September
30 of each year. Responsibility will also
include liaison and follow up with the
project States for timely completion of
audit for expenditures at the state level.

9.Addressing audit objections:
Coordinating with the States to address
the audit objection/ internal control
weakness, issues of disallowances, if
any.

10. Provide financial and commercial
advices and assistance in various
procurement proposals for goods and
services as per the World Bank
Procurement Guidelines.

11. Provide orientation training as
required to the SNRC-SPMUs/District
Project Teams on the Financial
Management Manual prepared for the
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in Government/ PSU.

e Expertise in preparation
of ToRs for consulting
services, RFP and
bidding documents for
procurement of goods
and services.

o Expertise in MS office
including Word, Excel
and PowerPoint.

e Good oral and written
communication skills
both in English and Hindi

Age should be below 35
years.

Oor
Government  employee
retired as Under

Secretary (Pay Level-11)
or equivalent with at
least five years'
experience in
procurement and age
below 65 years as on the
last date of receipt of
application.

procurement guidelines for good and
consultancy services respectively.

.Liaise with other Consultants/ Project

Managers to develop expressions of
interest, technical specifications for
goods, bid documents, terms of
reference (ToR) for non-consultant and
consultant  services, requests for
proposals, evaluation criteria for goods,
selection criteria for non-consultants and
consultants, contract documents and
amendments to contracts, where
necessary.

6.Secure no objection from the World

Bank for prior review procurements as
well as for Terms of Reference, shortlist
of consultants, recommendation for
award of contract for consultancies, and
amendments to contract, where
necessary.

7.Support the SNRC-SPMUs in all

procurement related activities and
ensure strict adherence to the approved
procurement plan and the Procurement
Manual developed under the project.

8.Prepare and issue clarifications to

bidder’s queries in support of fair and
transparent procurement processes.

9.Review quality of goods procured and

disseminated through the Mission and
recommend remedial actions where
quality of goods are compromised.
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Accountant

Rs. 30,000/- per month.

Annual increase of Rs. 5000/-
will be granted, subject to
performance of the
Consultant.

¢ PG degree in Commerce/
Accounting/ CWA-
Inter/CA- Inter with at
least 50% marks

e At least 3  years’
experience in accounting
with exposure in

budgeting & audit out of
which 1 year should be
in Government/ PSU.

o Expertise in MS Office

including Word, Excel
and PowerPoint.,

e Good oral and written
communication skills

both in English and Hindi

Age should be below 28
years.

Oor

e Government employees
retired as Accountant
with at least five year’
experience/Accounts
Officer/Audit Officer with
at least 3  year
experience and age
below 65 years as on the
last date of receipt of
application.

e 5 years experience in

accounting with
exposure in budgeting
& auditing.

Knowledge of
administrative system
and procedures of the

Central  Government,
any accounting
software will be an

added advantage.
Strong computer skills,
especially in the use of
MS Word and Excel.

—

6.

Provide support to preparation of
Mission’s annual budget estimate
keeping in view of the approved
allocations and past expenditure under
the project, revised estimates (if any)
and ensure its submission to the Plan
Unit.

Provide support to process release of
funds to the States; keep track and
maintain database of funds released
and the vyearly utilization certificates
submitted by the States; process timely
re-validation of unspent balances, if
any;

Coordinate with the States for timely (
quarterly) receipt of the financial
reports( IUFRs/ FMRs); provide support
to review and consolidate the State
IUFRs/ FMRs and submit in the
prescribed format to the World Bank
and to CAAA (electronically) on periodic
basis;

Process bills for timely payment/re-

imbursement of all expenditures
incurred in the NNRC-CPMU/ World
Bank Unit including monthly

remuneration of the Consultants and
other project staff, ensuring adequate
internal controls to support the
payments.

Maintain record of the disbursement
under the project — category-wise, using
the World Bank Client Connection
website.

Liaison with the IFD/Budget Section/




Plan Unit of MWCD for budget
allocation, re-allocations and other
approvals as may be necessary from
time to time.

7. Keep track and maintain ledger book of
all expenditures incurred in the NNRC-
CPMU and ensure reconciliation with the
Pay & Accounts Office on a quarterly
basis.

8. Consolidate and control over advance
contingency bills and receipt of
utilization certificates (UC) from NGOs/
other agencies where funds are
released to NGOs/other agencies.

9. Liaison with the AGCE for annual audit
of the financial statements of the NNRC-
CPMU;

10.  Any other financial related activities
of the Mission that may be assigned by
the Executive Director.

Engagement of Retired Government employee: In case of retired Government employees engaged as Consultant, the remuneration of
such Consultant may be fixed in manner so as to ensure that the pension being drawn by such officers/employees and the remuneration payable,
taken together, shall not exceed the quantum of last pay drawn.

TA/DA entitlement: Consultants getting consolidated remuneration of ¥ 60,000/- and above per month will be entitled to travel by Air
(Economy Class only) and would be eligible to claim TA/DA at par with the Government employees in the Grade Pay of Rs 5400/Rs. 6600/- (pre-
revised).

Consultant getting consolidated remuneration less than ¥ 60,000/- per month will be entitled to travel by 2™ AC/Chair Car (Train) and would be
eligible to claim TA/DA at par with the Government employees in the Grade Pay of Rs. 4200/Rs. 4600/- (Pre-revised).

e % ok o ok ke 3fe ok ok o
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10.

11.

12.

assistance to ensure that the
Mission plan is implemented in
project districts in a timely
manner;

Facilitate dissemination of
relevant guidelines, reporting
formats, training manuals and
other documents relevant to the
Mission, developed by the NNRC-
CPMU, at the state, district and
sub-district level.

Develop a program evaluation
framework to identify areas for
improvement;

Ensure data for indicators on
implementation within the results
monitoring framework of the
project is updated every six
months and made available to
MWCD;

Support  documentation and
dissemination of best practices on
ICT-RTM in the Mission and
facilitate cross learning on the
same across districts;

Support the Director and Joint
Project Coordinators in the
preparation of quarterly and
annual progress reports;

Develop processes for the smooth
functioning of ICT-RTM, like,
transfer of devices in case AWWs
quit/new AWWs join etc.

Assist the Director in obtaining
necessary approvals, inputs and
feedback on implementation,
monitoring and evaluation of
related activities.
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supportive supervision.

o Excellent oral and written
communication skills in English and
ability to converse in local
language.

10.

11.

IndicatoX

Facilitate the dissemination of
relevant guidelines, reporting
formats and documents relevant
to the Mission, developed by
MWCD, at the state, district and
sub-district levels.

Ensure data for the results
monitoring framework of the
project is updated every six
months and made available to
the MWCD.

Monitor and review progress of
all project interventions and
indicators of the  results
monitoring framework, identify
bottle necks in
achievement/reporting of results
and facilitate supportive action to
resolve these.

Ensure availability of state
approved project related
documentation on the website of
DWCD/DoSW.

Facilitate verification of
achievement of milestones of
Disbursement Linked Indicators
by the Independent Verification
Agency.

Identify emerging needs from the
Mission and facilitate action
through Director in-charge of
Mission.

Support the Director in facilitating
meetings with technical expert
committees, relevant line
departments such as,
Departments of Health and
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e Expertise in MS Office including
Word, Excel and Power Point.

Or

Government employees retired as
Under Secretary(Pay Level-11) or
equivalent with at least 5 years’
experience of financial management
/budget/Government treasury
accounting.

ability to resolve problems
or situations that requires
the exercising of good
judgement.

database of funds released by
MWCD and utilized in the State.
Process the revalidation of
unspent balances, if any.

Prepare the Financial
Management Reports (FMR)
under Eligible Expenditure

Program (EEP) of NNM and
arrange to send the duly
approved one to MWCD on time.
Collection of monthly financial
reports from districts and blocks
and ensuring reconciliation with
Treasury and Accountant General
(A&E) on a monthly quarterly
basis.

Liaison with the State Finance
Department, Treasury and MWCD
on financial matters under the
directions of Director for budget
allocation, re-allocation and other
approvals.

Keep track and maintain ledger
book of all expenditures incurred
and ensure reconciliation with the
Finance Department/ Treasury.
Liaison with the Accountant
General Office at the State level
for annual audit of the project
financial statements for
expenditures at the State level.
This will involve preparation of
annual financial statements based
on reconciled expenditures,
schedules of pending AC Bills and
UCs and facilitate in completion of
audit by the AG as per standard
Terms of Reference by July 31 of
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e Professional experience in planning,
implementation and monitoring of
training programs and state and
district levels.

o Excellent oral and  written
communication skills in English and
ability to converse in local
language.

SNRC-SPMU team, training
institutes, State skill development
mission, State IT missions and
relevant Development & NGO
partners for effective deployment
of training programs.

Facilitate dissemination of
relevant guidelines, reporting
formats, training manuals and
other documents relevant to the
Mission, developed by the NNRC-
CPMU, at the state, district and
sub-district level.

Provide technical support to
training programs at state,
district, block, sector and
Aanganwadi Center levels; ensure
adherence to training modules
and guidance provided by the
MWCD

Identify high quality master
trainers in the states, organize
training of master trainers for
various interventions, including
CAS deployment, and Incremental
Learning and follow up on quality
of training program.

Follow-up and facilitate necessary
assistance to ensure that training
plans are implemented in a timely
manner to achieve agreed
milestones of the Disbursement
Linked IndicatoX

Coordinate documentation
relating to assessment of training
programs.

Ensure maintenance and
management of records and
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15.

16.

17.

18.

19.

20.

21.

Support districts in preparation of
annual training plan, planning
and organizing trainings as per
the finalized training plan.

Orient and build capacities of
district and block level Mission
staff on all training related
guidelines, manuals, tools etc.
Carry out periodic supportive
supervision visits, prioritizing poor
performing districts to monitor
the progress of planned trainings.
Prepare training plan progress
report detailing the users who
have received/missed training.
Ensure timely conduction of
refresher trainings.

Facilitate verification of
achievement of milestones of
Disbursement Linked Indicators
for the Independent Verification
Agency.

Any other activity, identified by
the Director, as relevant to the
project.

Consultant
(Procurement)

Rs. 60,000/- per month.

Annual increase @ 3% of
remuneration may  be
granted, subject to
performance of the
Consultant.

PG degree in Supply Chain

Management/ MBA with specialization

in Operations / Supply Chain

Management

o At least 3 years experience in
application maintenance / 4 years
experience in supply  chain
management procurement
planning.

e Experience of working with front line
workers of Government Department
and training on IT /

and

e 5 years experience in
working on technology
and software application
support.

e Proven ability to
successfully handle
multiple tasks specially IT
and Supply Chain
Management, within a
team with attention to
detail.

Review quality of goods procured
and disseminated through the
project and recommend remedial
actions where quality of goods
are compromised.

Responsible for overall
management of the help desk
and ensuring that the incidents
are being registered and later
resolved by the team.

Lead the L2 Support team and
provide directions to the team




Alyjuow  Buipnpul  NWJS-DANS
Yyl ul  paunoul  sainjpuadxa
(e jo 3juswasinqui-ai/jusuied

Apwn 10} s|iiq S$9201d ‘b -2ouaLadXD
01 (Suwd) swodas _mwww\,,.__\_“ ABOA € 31se9| 1 yum  I9dO
ayl Jo uoissiwgns Apwil ainsuj ‘g ‘[92X3 pue pIop S IPNY/IR0YO  SIUN0IIY/SOUBLIAXS
*Aue J1 ‘saouejeq juadsun 10 asn ayy ul Ajjepadsa AB9A BAl} 1SE9| JB YUM JUBIUNOIDY
Jo uonepieA-as Apwp  ssadoid 'sys Joandwiod  Buong e | SB P3IRRI s9A0|dWS JUBILIBACD e
‘;a3s oYy AqQ poniwgns 29 0} -abejueape 10
sajeolyiusd uonezinn AldesA ayl psppe ue 3q M )
pue adMIA Agq pases|al spuny Jo aiemyos Buiunode Aue ‘Jul0d4omod pue [80X3 "PIoM
aseqejep uiejuiew pue et} dsay 'z | ‘JUSWIULISA0DH |enuad Buipnpur S0 SI Ul 9spiadxy e
*ADMIA 23 03 UolssIwgns 3y} Jo saunpadosd pue 'NSd /AUSWUISA0D Ul 3G P|noYs JeaAh *JUEUNOJDY
S} ainsua pue ‘Aue Ji ‘sajewnse Wa)SAS  aAReJIsiulwpe T Yiym Jjo no ypne g bunsbpng | 5y Jo soueuwiopiad
poSIAR  ‘UOISSIly  9Yyy  Jspun 10 abpajmouy o | Ul 2nsodxe  yum  bununodde | g Palgns ‘paquelb
ainypuadxa 3sed pue suonedoje ‘Bunyipne ur souduadxe siesh ¢ 1sed| 1y e 3q Aew  uopessUNWRI
paaoidde 3y Jo MIA Ul g bunsbpng ul ainsodxs SYew 9508 1ses] je yim JO OpE © 9sealdul [enuuy
buidaay sajewinss 196png afoid yim Hununoooe ol -vD/HRUI-YMD  /Buunodoy
Jo uoneledaid o] poddns apiAcld T | Ul 0uUDRdXD SieSA G e | /aDIBWIWIOD 1] 921bap 0d e ‘Yuows Jad -/000°0€ “SY uRUNODY
*10al1q Wy
Aq paubisse aq Aew 3jety pafoid
33 Jo saiADe pajejal Jayjo Auy 6
¥sop dieH PMIsIg sy uiedl  °g
S10149 21emYyos [eoiid ey 7/
3JBMYOS SYD YUM SaNss|
BuooysaqNoR Ul S13sn ANSIUIN “uawaIndoid uj duaRdx
\ S)sop n__wc ale1s Iyl n__wT_ ‘9 ~m._mm> 9Al Jseo] e Yiim ur_m_m>_JUO
sbng uo weay 10 (TT-]PA97 Aed) Adeypidss Jspun
Jsop djay [enRua) YUM 30BU3U] G se paJja! Sio|dwa  JUSWIUIDA0Y
swajgo.d 10
x3|dwod bBuiajosas Ul uoddng 1snw e Adelayl| so3ndwo)) e
pabely Aladosd Buiag obenbue|
212 sonss| eyl pue Apdwoud |e20] Ul S|IPS  UOIEJIUNWILWIOD
pue  Ajiopejspes  passalppe USnM pue |eJo pooo) e
aJe  sonss| joddns  |eduyds) *S||S BulAjos wi9|qold e

Bunnsua 1oy 3)qisuodsay raquisw

¥33ndwoD/s3)iqop




remuneration of the Consultants
and other Mission staff, ensuring
adequate internal controls to
support the payments.

Liaison with the IFD/Budget
Section/Plan Unit of MWCD for
budget allocation, re-allocations
and other approvais as may be
necessary from time to time.

Keep track and maintain ledger
book of all expenditures incurred
in the SNRC-SPMU and ensure
reconciliation with the Pay &
Accounts Office on a quarterly
basis.

Liaison with the AG Civil Audit for
annual audit of the Mission and
financial statements of the SNRC-
SPMU;

Any other financial related
activities of the project that may
be assigned by the Director.

Project
Associate

Rs. 25,000/- per month.

Annual increase @ 3% of

remuneration
granted,
performance.

may
subject

be
to

Graduate in Computer Science or IT

At least 2 years work experience in
the relevant field
Formal training in
applications.
Experience in  working  with
technology and software application
support.

Previous experience in working with
front line workers of Government
Department and training on
IT/Mobiles/ComputeX

Good oral and
communication  skills in
language.

IT/mobile

written
local

e PG Degree in Computer
Science or IT with 3 years
experience in application
maintenance and
support.

e Proven ability to
successfully handle
multiple tasks within a
team environment and
great attention to detail.

e Problem solving skills
must.

i o

User  account
including updating
permissions.
Master data management and
updating.

System administration.

Provision of support to State level
officials in using CAS web
application.

Coordination with OEMs, telecom
companies, etc. on issue
resolution.

Training of District helpdesk.
Supervision District helpdesk.
Escalation of issues to Software

management,
roles and




uoneoi|dde |esauab aplacld 9 S|puey AInyssa0ns "ISNLW B [9AR1] 0] Ssaubuljjipy e
*(uonedidde syD) o Aige Uusnoid 3snw Adeuay)p Jojndwio) e
uoneoidde Jodoesl 9NSS] oY) Yoddns uopesydde -abenbue)
ul sanss| buibeuew pue buibboq g | S1BMYOS pue Abojouyoay [e20] Ul SIS  UOMREIIUNWWOD
‘paposu se sanss| 3je[edsy  ‘p | Yum Bupjiom 2ousiedx3y uaIlIM pue |eso poo e ‘dueuwriopad
‘W3sAs Syo Jo abesn uo sjepiyo Jandwiod “yoddns 3 asueuajuiew uonedjdde 0 Palgns ‘pajuesb
SADI  PA9]  puislg  Moddng g | /1T uo Buuiesy jewlod Ul Souauadxe sieaA z 1sed| 1y e | 9q Aewl uopelaunwal
“ysapdjpy ¥20|g asiiadns ‘g *poddns pue 1T 10 30U3PS | JO %E © 9sSealdul |enuuy
‘WLH-101 ul ysapdjpy oueuuiew uonedidde Jondwo) u ewoidiq  /uonesyiua) J0jeuIploo)
¥oig Jo bBuuen Bupoddng T | ul sousuadxs siedh Jo ajenpeus ‘Lauow 1ad -/000°0€ sy PsIa | 0T
PV abepp Juexe (uosd
5,2181S 2AIDadsal Jad se J12buassaly
sjuawalinbay a1e1s Jad sy swJou :eys Jad sy 1o yyuow Jad -/000’8 "sH DIYO 6
ouewoud
0} Ppalgns ‘pnuesb
9q Aew  uonelaunwal
10 9%E ® aSealdul |enuuy
03q/auessissy
sjuawalinbay a3els Jad sy swlou 93e3s tad sy ‘yuow Jad -/000°ST 'Sy [elle1aI09S g

*1010341q 9y AQ paubisse

aq Aew eyl sysel Joyyo Auy
"UOIPRIIXD

abpamouy pue sisAjeue  eleq
WIDSAS WOJ) SIaSN JO |RAOLUBI

pue uonippe Jjo Jjuawsabeuepy
9jepdn-one 1o} sdde mau

9se3ja4 pue suoissiwiad pue s3j04
mdu 3jepdn pue 3PS ‘poddns
juswebeuew Jasn  pusixe o'l
uonedlidde gam Jo judswabeuepy
‘Buipiodal 1o uonesidde

gom ‘uoneoydde djiqow
0} pJebas ul jpAs| doolg woly
paje|edsa sanss| 9A[0s *9°1 poddns
uonedjdde jessusab Jo uoisirolg
"‘popasu se Aduaby juswdojaasg

€T

a

11

1snw Adesayl) Jondwio)) e




Mandatorily local candidates should
be engaged.

multiple tasks within a
team environment

Great attention to detail
and problem solving
skills

P 0

10.

support i.e. solve issues escalated
from Block level in regard to
mobile application, web
application or reporting.
Extend help for
phones.

Monitor worker activity reports.
Follow up on actions from activity
reports.

Any other tasks that may be
assigned by the Director.

lost/stolen

11

District Project
Assistant

Rs. 18,000/- per month.

Annual increase @ 3% of

remuneration
granted,
performance.

may
subject

be
to

Graduate
Diploma in

Degree/Post Graduate
Management/  Social

Sciences/ Nutrition,

Minimum 2 years work experience
of  capacity building, with
supervisory skills

Good oral and written
communication skills in local
language and fair skills in English
Good computer skills/knowledge of
internet/email

Ability to work in a team and
willingness to travel extensively.
Mandatorily local candidates should
be engaged.

3 years experience of
working in social
program.

Experience of working
on Government
Programs in the social
sector -Health, Nutrition,
Education, Water and
Sanitation

Support and supervise timely
implementation of all Mission
activities in the district.

Facilitate and participate in all
capacity building initiatives
undertaken within the project at
district and block levels.
Periodically  assess  capacity
building needs of district and
block level ICDS staff and
functionaries and organize and
facilitate relevant trainings as per
the guidance of the DPO and
Commissioner/Director, ICDS.
Ensure timely completion and
monitoring of planned community
mobilization activities within the
district to strengthen the demand
for ICDS services.

Make regular monitoring and
supportive  supervision  visits
within the district to provide on-
site support to CDPOs and the
ICDS Supervisors to ensure all
project activities are completed as
per schedule.
During

monitoring and
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multiple tasks within a
team environment

e Attention to detail
problem solving skills

and

10.

Providing in-person and over-
phone troubleshooting support to
users facing hardware or software
problems with mobiles, tablets
and basic issues with CAS
application.

Logging issues in the Issue
Tracker application, which is part
of CAS.

Training reinforcement to AWWSs
identified as low performers using
CAS Reports.

Providing performance feedback
to AWWs,

Submitting phones to Original
Equipment Manufacturer (OEM)
for hardware replacement and
repair.

Escalation of issues to
Block/District Coordinator via the
Issue Tracker application. Criteria
for escalation will be defined in
CAS Guidelines.

Supporting Block level ICDS
officials on usage of CAS system.
Any other task as indicated by
CDPO.

13

Block Project
Assistant

Rs. 15,000/- per month.

Annual increase @ 3% of

remuneration
granted,
performance.

may
subject

be
to

Graduate.

e At least 1 year experience of
working with  Community/Local
Government

e Good oral and written
communication in local language

e Mandatorily local candidates should

be engaged.

e Worked with front line
workers in any Social
Development Program of
Government

e Proven ability to
successfully handle
multiple tasks within a
team environment

e Attention to detail
problem solving skills

and

Supervising overall
implementation of the Mission
activities in the block.

Organization/facilitation of the
trainings of the ICDS Supervisors
and AWWSs in coordination with
the District Team.

Making regular
supervision  visits  to

supportive
AWCs,




provide on-site support to AWWSs
and monitor implementation.

4. Preparing monthly
progress/monitoring reports in
the prescribed format and submit
the same to the District
Coordinator; etc.

5.  Any other task as indicated by
CDPO.

Engagement of Retired Government employee: In case of retired Government employees engaged as Consultant, the remuneration of
such Consultant may be fixed in manner so as to ensure that the pension being drawn by such officers/employees and the remuneration payable,
taken together, shall not exceed the quantum of last pay drawn.

TA/DA entitlement: Consultants getting consolidated remuneration of ¥ 60,000/- and above per month will be entitled to travel by Air
(Economy Class only) and wodld be eligible to claim TA/DA at par with the Government employees in the Grade Pay of Rs 5400/Rs. 6600/- (pre-

revised).

Consultant getting consolidated remuneration less than X 60,000/- per month will be entitled to travel by 2" AC/Chair Car (Train) and would be
eligible to claim TA/DA at par with the Government employees in the Grade Pay of Rs. 4200/Rs. 4600/~ (Pre-revised).
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